	Section 1: Applicant Details

	First Name
	

	Last Name
	

	College
	

	Department
	

	Course Name
	

	Name of Supervisor
	

	Section 2: Project 

	Section 2:1 Project details

	Full Project Title

	

	Project Dates
These are the dates for the overall project, which may be different to the dates of the field work and/or empirical work involving human participants.  

	Project Start Date
	

	Project End Date
	

	Dates for work requiring ethical approval


	Start date for work requiring ethical approval
	

	End date for work requiring ethical approval
	

	Section 2:2 Project summary
Please provide a concise summary of the project, including its aims, objectives and background.)  
Please describe in non-technical language what your research is about. Your summary should provide the committee with sufficient detail to understand the nature of the project, its rationale and ethical context.

	


	What are the research questions the project aims to answer? (maximum 200 words)

	


	Please describe the research methodology for the project. (maximum 250 words)

	


	YYYY-DepartmentInitial-xx

	Section 3: Human Participants

	Does the project involve human participants or their data?
If not, please proceed to Section 5: Data Collection, Storage and Disposal, you do not need to complete sections 3-4.
	Yes

	Section 3.1: Participant Selection

	Who are your participants? 

	 Public members including schools’ students and employees.

	Please state where the research will take place (e.g. early years setting, school and specific location within the setting or if relevant where outdoors)

	Online survey will be distributed via online tool, Qualtric.	

	Please explain the steps you will take to select your participant sample.

	

	Please explain how you will determine the sample size. 

	

	Please tell us if any of the participants in your sample are vulnerable, or are potentially vulnerable and explain why they need to be included in your sample. 
NB: Please do not feel that including vulnerable, or potentially vulnerable participants will be a bar to gaining ethical approval.  Although there may be some circumstances where it is inappropriate to include certain participants, there are many projects which need to include vulnerable or potentially vulnerable participants in order to gain valuable research information.  This particularly applies to projects where the aim of the research is to improve quality of life for people in these groups.

Vulnerable or potentially vulnerable participants that you must tell us about: 
· Children under 18 
· Adults who are unable to give informed consent 
· Anyone who is seriously ill or has a terminal illness 
· Anyone in an emergency or critical situation 
· Anyone with a serious mental health issue that might impair their ability to consent, or cause the research to distress them 
· Young offenders and prisoners 
· Anyone with a relationship with the researcher(s) 
· The elderly

	

	Section 3.2: Participant Recruitment and Inclusion

	How will you contact potential participants? Please select all that apply.

	☐ Advertisement
☐  Emails
☐ Face-to-face approach
☐ Post
☐  Social media
☐ Telephone calls
☐ Other
If Other, please specify: Click or tap here to enter text.

	What recruitment information will you give potential participants?
Research Template Participant Information Sheet
Research Template Privacy Notice

	

	How will you gain informed written consent from the participants?
Research Template Consent form 


	


	What arrangements are in place for participants to withdraw from the study?

	



	Section 4: Data Collection, Storage and Disposal

	Research undertaken at UWE by students must be GDPR compliant. 

☐ By ticking this box, I confirm that I have read the Data Protection Guidance for UWE Bristol students , understand my responsibilities as a researcher and that my project has been designed in accordance with the Standard.




	Section 4.1 Data Collection and Analysis

	Which of these data collection methods will you be using? Please select all that apply. 

	☐ Interviews
☐ Questionnaires/surveys
☐ Focus groups
☐ Observation
☐ Secondary sources
☐ Clinical measurement
☐ Digital media
☐ Sample collection
☐ Other 
If Other, please specify: Click or tap here to enter text.
Please note that online surveys must only be administered via Qualtrics 
Please ensure that you include a copy of the questionnaire/survey with your application.
[bookmark: _GoBack]

	What type of data will you be collecting? 

	☐ Quantitative data
☐ Qualitative data


	Please describe the data analysis and data anonymisation methods.

	

	Section 4.2 Data Storage, Access and Security

	Where will you store the data? Please select all that apply.

	☐ Restricted folder on UWE OneDrive
☐ Other (including secure physical storage)
If Other, please specify: Shared drive with secured and limited access to the supervisor and the PI.

	Please explain who will have access to the data.

	

	Please describe how you will maintain the security of the data and, where applicable, how you will transfer data between co-researchers.

	

	Section 4.3 Data Disposal

	Please explain when and how you will destroy personal data.

	

	Section 5: Other Ethical Issues

	What risks, if any, do the participants face in taking part in the project and how will you address these risks?

	

	Are there any potential risks to researchers and any other people as a consequence of undertaking this project that are greater than those encountered in normal day-to-day life? 


	

	How will the results of the project be reported and disseminated? Please select all that apply.

	☐ Written assignment 
☐ Conference presentation
☐ Internal report
☐ Dissertation/thesis
☐ Written feedback to participants
☐ Presentation to participants
☐ Report to funders
☐ Digital media
☐ Other
If Other, please specify: 

	Does the project involve research that may be considered to be security sensitive?
Speak to supervisor for guidance. 

	NO

	Please provide details of the research that may be considered to be security sensitive.

	



	Section 6: Supporting Documentation

	Please ensure that you provide copies of all relevant documentation, otherwise the review of your application will be delayed. Relevant documentation should include a copy of: 
· The participant information sheet  
· Privacy Notice  
· Consent form 
· The Data Collection questions and or forms




	Section 7: Declaration

	 ☐ By ticking this box, I confirm that the information contained in this application, including any accompanying information is, to the best of my knowledge, complete and correct. I have attempted to identify all risks related to the research that may arise in conducting this research and acknowledge my obligations and the right of the participants.

Name: 
Date: 

Approved by: 


(Supervisor Signature)



This form should be submitted electronically to your supervisor. For further guidance, please contact: rio@gcet.edu.om
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[bookmark: _heading=h.9oj1uzdv2x26]Appendix 1. Ethics Review Checklist for research projects involving human participants. 

Project Details:
	Project title:
	

	Proposed project start date:
	

	Anticipated project end date:
	

	Brief description of the project (to allow the reviewer to understand the nature of the human participant element of the research):





Applicant Details (complete all sections):
	Name of applicant:
	

	Email address:
	

	Faculty and Department:
	

	Name of the PI
	

	Email of the PI
	

	Name of the PI
	

	Email of the Co-PI
	

	CHECKLIST QUESTIONS
	Y/N
	Explanation (please complete every box)

	1. 
	Will participants be clearly asked to give consent to take part in the research and informed about how data collected in the research will be stored and used?
	
	

	2. 
	Can participants withdraw at any time if they choose and are they told how to do so?   (If there is a point after which their data cannot be withdrawn from the study, is this also explained?)
	
	

	3. 
	Are measures in place to provide confidentiality for participants and ensure secure management and disposal of data collected from them?
	
	

	4. 
	Does the study involve people who are particularly vulnerable or unable to give informed consent (eg children, or people with learning difficulties)?
	
	

	5. 
	Might your research cause physical or psychological harm or stress to participants, or to others, or damage to the environment?
	
	

	6. 
	Are there any aspects of the research that might lead to unethical behaviour by participants or researchers?
	
	



Explanations should indicate briefly for Qs 1-3 how these requirements will be met, and for Qs 4-6 what the pertinent concerns are.  
If Qs 1-3 are answered YES and Qs 4-6 are answered NO, no further reference to the Research and Innovation Office (RIO) will be required, unless the research plan changes significantly.  
Signature of applicant   ………………………………………………    Date ………………………..
Signature of supervisor ……………………………………..………	Date ………………………..










Appendix 2. 
Participant Consent Form

I have read the information sheet for the project TITLE OF THE PROJECT. I understand that I may withdraw from this project and that the information used will be made anonymous. I understand that the research activities involve BREIF DESCRIPTION OF THE PROJECT. Material gathered for this research will be treated as confidential and securely stored.

Please tick the relevant box below concerning the collection and use of the research data.

	
	YES
	NO

	I have read and understood the information sheet

	
	

	I have been given the opportunity to fill a questionnaire and interviewed about the research
	
	

	I have had my questions answered satisfactorily

	
	

	I understand that I am granting permission to become a participant in this research study
	
	

	I understand that I can withdraw from the study at any time without having to give an explanation
	
	



Name (Printed)………………………………………………………………………….

Signature……………………………………………………..Date…………………….

If you decide to take part you are still free to withdraw maximum by ----- without giving a reason. 
Please feel free to contact me if you have any further questions.
Contact details: 


[bookmark: _Hlk223091617]Appendix 3. 
Participant Information sheet
1. Study title
2. Lead Researchers
3. Invitation to Participate
4. About the Research
5. Organizing and funding of the research
6. The purpose of study
7. Aim of the research
8. Participant Selection
9. Voluntary Participation
10. Consent and Withdrawal of the participant
11. Participant’s Contribution and Concerns to the Research
12. Risks and Benefits
13. Grievances 
14. Participant’s anonymity and confidentiality
15. The results and findings of Study
[image: A logo with text and purple and white letters

AI-generated content may be incorrect.][image: \\nsta-nas01.uwe.ac.uk\users2$\jxm2-quah\Personal\Templates\UWELogo.png]
Research and Innovation Office
Students Ethical Review Application Form
16. Contact for Further Information.
[image: A logo with text and purple and white letters

AI-generated content may be incorrect.][image: \\nsta-nas01.uwe.ac.uk\users2$\jxm2-quah\Personal\Templates\UWELogo.png]Student Ethical Review Application Form 
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Appendix 4. Risk assessment form

	Describe the activity being assessed:  
	Assessed by: 
	Endorsed by: 

	Who might be harmed: -
How many exposed to risk: 
	Date of Assessment: 
	Review date(s):  



	Hazards Identified
(state the potential harm)
	Existing Control Measures
	S
	L
	Risk
Level
	Additional Control Measures
	S
	L

	Risk Level
	By whom and by when
	Date completed

	
	
	5
	1
	5
	

	
	
	
	
	

	
	
	3
	1
	3
	




	
	
	
	
	

	
	
	2
	1
	2
	
	
	
	
	
	

	
	
	3
	1
	3
	
	
	
	
	
	

	
	
	2
	2
	4
	
	
	
	
	
	



RISK MATRIX: (To generate the risk level).

	Severity


Likelihood
	Minor injury – No first aid treatment required
1
	Minor injury – Requires First Aid Treatment
2
	Injury - requires GP treatment or Hospital attendance 
3
	Major Injury

4
	Fatality

5

	Very likely
5
	
	
	
	
	

	Likely
4
	
	
	
	
	

	Possible
3
	
	
	
	
	

	Unlikely
2
	
	
	
	
	

	Extremely unlikely
1
	
	
	
	
	



ACTION LEVEL: (To identify what action needs to be taken).

	POINTS:

	RISK LEVEL:
	ACTION:

	1 – 2
	NEGLIGIBLE
	No further action is necessary.

	3 – 5
	TOLERABLE
	Where possible, reduce the risk further

	6 - 12
	MODERATE
	Additional control measures are required

	15 – 16
	HIGH
	Immediate action is necessary

	20 - 25
	INTOLERABLE
	Stop the activity/ do not start the activity



Link to access the survey [https://uwe.eu.qualtrics.com/jfe/form/SV_dcjIZv0iTzVUDrw]
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